DELHI DEVELOPMENT AUTHORITY
TErd /Sea Aot foifvs /A= oof fafte
P qiffe Bri-fAemea Rard

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ASSISTANT/UPPER DIiVISION CLERK/LOWER DIVISION CLERK

L | SRR - .- o 1 s g s . S ueae s s~ GEg
Period to
HRT—1 e faror
PART-1 Personal Data Employee’s |. D. No.
1. M
Name :
2. foar &1 99

10.

Father's Name:

RCEIt
Designation:

Srafafer
Date of Birth:

ey AT
Educational Qualification:

faarfea srerar afdarfea
Married or single

fefam # adfarT o # vmar frgfea & ffy
Date of continuous Appointment in the
present grade in DDA viz.:

a1 I /ot IRy Srerar sy ¥
Whether permanent, quasi permanent
or temporary:

AT, o Rurelfi= af @ Sk
Section in which served during the year
under report and period of service in each:

ay & R FAH, FRAEOT I R YL W IR YT # rafy
Period of absence from duty, on leave, training etc. during the
year: :




11. Hug1 qarq o @ FeiRa fafr smifq srrar dever af & 31 w998 a9 fwa
Hoiver ¥ @ oy s/ HaRy &1 aiffe faaxer w=7 o 2af2 &, &Y Rawor WS &
fafYy &1 oo W | :

Please state whether the Annual Return of Immovable Property for
the preceding calendar year was filed within the prescribed date i.e
31° January of the following calendar year. If so, the date of filling
the returns should be given

A Ud 9gAE PR B Al
Name & Designation | Period worked
RuarfeT arferemy
Reporting Authority
aHterewal arferamr
Reviewing Authority
AT — |l Rarefim af /3@ & IR FHr gR1 wHel Y B @7 | Rawor

(RafT el grT w1 oY)
Part— Il A Brief statement of the work handied by the official during the
Year/period under report. (To be filled by the Reporting Officer)

e T 39 90 B Soold PN b w® g HHER) @ ROE a9 o @) 2 9 usd
Fx, Rl vd Rfgat @ s &1 A e B oty @ et srar wEr
Y U4 ARG Ui & NheEe abie @ Bral § ol T 8 |

NOTE: He should indicate, whether the official reported upon is employed
on tasks involving initiative judgement of application of knowledge
of rules and regulations or professional techniques of tasks of a
simple nature and routine character.

AT — |l RaiféT e g1 Jedie )
PART-III ASSESSMENT BY THE REPORTING OFFICER
1. TR

State of Health

2 MR AT Td WRa a1 Icgaar
General intelligence and
Keenness to learn

3. <Hor # ydoTar
Proficiency in typing

IFHE 9gd T 3esT 3 SCNE]
Outstanding | Very Good | Good Average Poor

4, g Tt gdrar 9 FuiRa et vd wd anfe &1 wavae
Proficiency in his/her works viz. maintenance of prescribed
registers and charts etc.




0]

10.

44

IEHE 9gd AW | 3T 3yt RERE

Outstanding | Very Good | Good Average Poor

FEal @ T Tsget O WEEE SR, Gisel & WG TEREd @Al U9
FIsdl & Ree W, YAag o3 Ud Bl & HM U= &1 < |

Attention to routine aspects of work such as proper maintenance
assistant diary, files, recording of indexing and weeding of files.

@) 39 gsdRl W yafd &F 29 ? )

(@ 37 gsget @ ufy SeriE R

(M) IR—FR WIHIRT S iR AQeor S geam 2 |

(@) Pays adequate attention to these aspects.

(b) Is indifferent to these aspects

(c) Has to constantly promoted and supervised.

Fratera HRI—IEfY @ SFERY 8 T
Knowledge of office procedure

g
Outstanding

IEa 37T
Very Good

3T
Good

SINE]
Average

EENES
Poor

qH Td S WY N o 3 wed # falme fawl, R @ egewt @

SIFHRY BT

Knowledge of Rules, Regulation & Instructions in general and with

particular reference to the‘work allotted to him.

Ex: I BT BET) afa @RE
Outstanding | Very Good | Good Average Poor
EauicaRIEI
Quality of work
ot PR 3 98 e ¥ ar] B B araa
Ability to apply the relevant Rule / Regulations correctly
IEHT 9gd 3TBT EEl it R
Outstanding | Very Good | Good Average Poor

AT B qUiaaT U4 @9d Y W iE B B ear
Capacity to examine cases thoroughly and comprehensively

S IEd rBT 3resT 3T TRIG
Outstanding | Very Good | Good | Average Poor
fewor vd greger @ Bife
Quality of Noting & Drafting
SR TET ATBT =BT T TR
Outstanding | Very Good | Good Average Poor
Fd & fAyeE § qaRar
Promptness in Disposal of work
(a) 7ga TR
Very Prompt




12.

13.

14.

15.

16.

17

18.

19.

(b) wafa w7 | qe”
Reasonably prompt

(c) ™ & B F T = Y ughy
Is slow and tends to delay

IR B 9y Tl .
Amenability of discipline

SuReIfr # w9g &1 ge=
Punctuality in attendance

TEHGl B AR G/ TAETD
Relations with fellow employees/
public relations :

el
Integrity

W Sfer a2 ? afk &, O guar w8y ¥ Sl @ |

Has the officer been reprimanded for indifferent work or for other
causes during the period under report? If so, please give brief
particulars.

1 ARVHR 7 B IchT AT Iea @ YA b fhar € ? ufe € @i
IHHT Hfera fagror §) ;

Has the officer done any outstanding or notable work meriting
commendations if so briefly mention them

RarfEr sftrerd @t fewft| quan (@ 100 Wl #) quer ok @9 e
& aEl wRg Afe Rwad RoE w8 wr & € @ wwy fAdwdaet &
I Y SR FHOR I B g B gfedivr R Rwol) &v |

Pen picture by the Reporting Officer, please comment (in about
100 words) on the overall qualities of the officer reported upon
including areas of strength and lesser strength and his attitude
towards weaker sections.

|\ AT
Overall Grading




fe=1ia -
Dated:

Rafér sfrer & swer
Signature of the Reporting Officer

M e IeRl §
Name in Block letters

LEEi]
Designation

qrr -V wiersdt e @ feueh
PART-IV REMARKS OF REVIEWING OFFICER

weTHal AERT & A War @ rafy
Length of service under reviewing officer

1 a0 FR Ry 1w qr-Ill # R afery & Ruoft & wgwa @ 2 afy
&, Ul IEART B Ieokd pR | AR My R afrery @ fewof @
IR FHart @& HEd /R @ Way § gy fAfre ad oiewr grd 2,
AT TP Il HY | MY 97 gt &7 wfera f{aver 787 A 2 waa 2

Do you agree with the remarks of the Reporting Officer in Pt.IlI
above? If not, indicate the extent of your disagreement. If you
wish to add anything specific with regard to the work/conduct of
the official over and above the remarks of the reporting officer,
please mention them. You may also sum up your views here.

T ARBR A BIS @ AT AT I T IRAAT AIAT B O D) XD
T AN W YBA Seaer e @ fag v wue o = sewch € 2 afy &
@S9 faRraelt &1 WaT § Yoo N SR 39 9T BT A Soord BN P @ Iy
I% IR A g5 YR @ fIe Suge A 7 |

Has the officer special characteristics and or any outstanding
merits of abilities which would justify his advancement and special
selection for higher appointment out of turn. If so, mention the
characteristics briefly and indicate do you consider him ‘FIT’ for
‘OUT OF TURN'’ promotion.

e SRHE A Rueh | puar Ruvh B (@ 100 e #) R s
foaa Rae w8 o & 2, @ waw fRdvanl &1 gwear T el @ @a
I dTel BT Afed Seoid B T IAST FHGAR I B Uy gfesior A oy
T B |

Pen picture by the Reviewing Officer, Please comment(in about
100 words) on the overall qualities of the officer reported upon




including areas of strength and lesser strength and 'his attitude
towards weaker sections. =

|qay AT
Overall Grading

TRIET JRE B FEER
Signature of the Reviewing Officer

I e Rt §
Name in Block letters

RS

fa=iep -
Dated Designation
a)  SITHYS BT IE Pl ARBN GRI DA T AT S AGIF 2, o9 Rarefi

b)

J-18/17-18/User-3

IR BT A B AT SIS BT B B |

The column to ‘Public Relation’ need be filed in by officer only
where the duties of the official reported upon are such that he
comes in contact with the members of the public.

FAFTST & WG Bem B WY D g frefiRed gk B wed B s
qrfgg—:

The following procedure should be followed in filling up the column
relating to integrity.

() - o AR 2 Fafer G ¥ W &2 af tar 2, @ s @Y
- Is the officers integrity is beyond doubt, it may-be so stated.

(i) 3 o FE 2, @ Blem B Rag B R FrfRed srfard
P,

Is there is any doubt or suspicious, the cl. should be left
blank and action taken as under:-

TE gord e Repre s g ik argad! srard & wie | Mud Rad @ wwr @)
o snTel aRw e B A A Sy, W g ghREd e 5 Rrg aee S
AT FHIO SRl e 7T 2, S argadt sad My & 3w o 7 2

A separate note should be recorded and followed up. A copy of
the note should also be sent together with the confidential report to
the next superior officer who will ensure that the follow up action is
taken expeditiously, where it is not possible whether to certify the

integrity.




